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Author Submission Guidelines  
 
I. Content of the Journal  
Norwegian-American Studies is published in cooperation with University of 
Minnesota Press. The editor invites submissions related to all aspects of the 
Norwegian-American experience, but does not normally publish family, institutional, 
congregational, or oral histories. Research on new topics as well as new approaches 
to older subjects are welcome.  

Possible contributions to the journal include:  

Original Research Articles  
Norwegian-American Studies invites submissions of article-length manuscripts that 
advance the Norwegian-American Historical Association’s (NAHA) mission to 
interpret the Norwegian-American experience. Articles published in 
Norwegian-American Studies are peer-reviewed. After the editor determines the 
submission is suitable for publication, it is sent to outside experts for peer review. This 
process is double-blind. The work is then either accepted for publication, returned 
with suggestions for revision and resubmission, or rejected. Please allow at least three 
months for review.  
Word count: Between 5,000 and 11,000 words total including abstract, tables, 
endnotes, references, figure captions, etc.  

Photograph Feature  
Each issue of Norwegian-American Studies opens with a photographic feature. The 
journal invites submissions of a photograph related to all aspects of the 
Norwegian-American experience along with an accompanying essay. The essay should 
introduce the meanings and significance of the photograph and connect it to relevant 
historical, social, political, religious contexts.  
Word count: Up to 1,000 words 
 
Works in Progress  
The journal welcomes submissions of “works in progress.” “Works in Progress” are not 



 

peer-reviewed, but rather offer authors the opportunity to inform readers of a new 
project they are working on and solicit feedback on emerging ideas. Graduate 
students as well as professionals are encouraged to submit to their work.  
Word count: Up to 1,500 words  

Teaching and Learning  
The journal aims to publish the best work being done in the field of 
Norwegian-American studies. This section of the journal highlights the work of 
teaching and learning. Possible submissions may include:  

● Reflections on teaching Norwegian-American studies  
● Discussion of particular class activities or assignments related to 

Norwegian-American studies  
● Student writing, including short papers written by undergraduate or graduate 

students in a course related to Norwegian-American studies, reflections on 
student/faculty collaborative research on Norwegian-American studies, 
reflections from students on taking courses related to Norwegian-American 
studies  

Word count: Up to 4,000 words  

II. Submission Details  
Each submission should include two files: a manuscript file and a file with relevant 
low-resolution images. Send both files as email attachments to 
editor@norwegianamericanhistory.org. Files must be Microsoft Word or Microsoft 
Word compatible.  
 
Manuscript File  
Manuscripts should be typed and double-spaced throughout, including quotations and 
notes. Use Times New Roman font, point size of 12. Use at least a 1" margin. NAHA 
uses endnotes in its publications. A separate bibliography is not needed. Please 
consult The Chicago Manual of Style 18th edition and follow CMS for endnote 
formatting. 
 
The manuscript should include a cover page with  

●​ the author's name and contact info, including an email address and physical 
address 

●​ the word count of the submission 
●​ an abstract of no more than 200 words 
●​ an author biography of no more than 50 words.  

mailto:editor@norwegianamericanhistory.org


 

Image File  
Unless otherwise specified, manuscript submissions are encouraged to include 2-3 
images to accompany the text. Initial submissions should include a separate Microsoft 
Word or Microsoft Word compatible file with relevant low-resolution images inserted 
and numbered consecutively.  
 
Include working drafts of captions and credits in the manuscript itself. Indicate 
placement of images listed in the separate file with “callouts” along with image 
captions and alt text in the manuscript text file. Each callout should be bracketed, in 
bold type, in all caps, and centered on the page. The callout should always appear 
after the paragraph in which the illustration is described:  
 

Tool use is not uncommon among mammals, birds, and other nonhuman 
animals. 
 
[INSERT FIGURE 10 NEAR HERE  
Caption: Figure 10. Tool use in mammals. This sea otter is breaking an oyster 
shell against a rock it has gathered. Wikimedia Commons.  
Alt text: A sea otter floating on its back. On its stomach is a flat rock. It is about 
to strike an oyster shell against the rock with its paws.] 

 

Upon acceptance, the author will be asked to secure permission for use and submit 
images that fulfill specific resolution and size requirements as separate jpg, pdf, or 
tiff files. All published images must be at least 5 inches wide with a resolution of 
300 ppi (1500 total pixels wide). 

 
Policies 
The Journal reserves the right to edit submissions after they have been accepted for 
style, clarity, and length. Typically, they will not be returned to the author for approval 
or proofreading. Extensive editing will be done in consultation with the author.  

Authors guarantee that all work is their own, that anything quoted or paraphrased 
from another source is properly cited, and that all direct quotations have been 
carefully checked for accuracy and reproduced exactly as in the original source.  



 

Previously published material or material in consideration for publication elsewhere 
will not be considered. Authors are responsible for obtaining permission to reproduce 
any material in which they do not own copyright, including images, photos, figures, or 
content credited to a third party that they wish to use, which fall outside of the fair 
use provisions described in U.S. copyright law.  

AI Use 

Everyone involved in manuscript preparation should recognize that AI tools do not 
always protect data privacy, and any content shared with an AI tool, including 
unpublished manuscripts, may be used for AI training or made available to other 
users of the AI tool. 

Artificial Intelligence Disclosure 

Disclosing the use of AI is essential for responsible and transparent research 
practice. The editor will ask authors at least twice about AI use during 
manuscript preparation: 

1. On initial submission, to ascertain the content and scope of AI use; and, 

2. Upon delivery of final files authors will be asked to disclose any AI usage and 
confirm that no potential rights issues were introduced at any stage of the 
manuscript preparation process. 

Authors should provide an accurate and specific summary of the AI technology 
that was used, the date and year of use, and the AI tool’s role in their work. If 
authors are using a closed-loop version of an AI tool (i.e., a university’s private 
instance of an AI tool), they should indicate the specific version of the AI tool. 

Please note that the use of spell checkers, grammar checkers, and similar tools 
to refine text written primarily by humans does not require disclosure: 

Authors will be asked to disclose the use of AI to: 
●​ Write or draft manuscript content: AI tools should not be used to generate 

part or all of the manuscript text; significantly expand on or rewrite text; 
convert notes or audio into formal academic language; generate machine 
summaries of text. 



 

●​ Translate manuscript text for the purpose of publishing: AI tools should not be 
used to assist translation of any words into a secondary language for inclusion 
in the manuscript. 

●​ Transcribe oral materials: AI tools should not be used to transcribe audio or 
audiovisual recordings as text. 

●​ Refine or format of data reported in the manuscript: AI tools should not be 
used to assist with refinement of the presentation of data reported in the 
manuscript. 

●​ Generate, refine, correct, edit or format images, diagrams or other figures 
for illustrative purposes: AI tools should not be used to generate images, 
diagrams or other figures in the manuscript for illustrative or aesthetic purposes 
only. 

●​ Assist with gathering references or preparing notes and bibliography: AI 
tools should not be used to suggest references to include in the manuscript’s 
reference list, prepare notes, or generate bibliographical citations. 

●​ Present any kind of content generated by AI tools as though it were 
original research data/results from non-machine sources: AI tools were used 
to create data, text, images, graphs, spectra, or other content that is presented 
as though it were original research data / results collected or analyzed from 
non-machine sources. 

Author Copies  
Upon publication, University of Minnesota Press will provide contributors with one 
free print copy of the issue of Norwegian-American Studies in which their 
contribution appears. Additional copies can be requested from NAHA. 
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